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MEMO 
 
 
TO:   All Departments 
 
FROM:  Ronald H. Leyde, Deputy Auditor 
 
DATE:  October 27, 2006 
 
RE:    2006 Cellular Phone/Vehicle Use Affidavit 
 

 
 
Please find enclosed a Cellular Phone Use/Vehicle Use Affidavit, Lease Valuation 
Vehicle Use Affidavit, and Cents Per Mile Vehicle Use Affidavit for the 2006 tax 
year.  These affidavits are for the reporting of personal use of County owned 
listed property from November 1, 2005 through October 31, 2006.  Per IRS 
regulations, personal use of county owned property is a Taxable Fringe Benefit 
and therefore must be reported on an employee’s W-2. 
 

Any employee with access to a county owned cell phone must complete the 
Personal Use of Cellular Telephones section of the Geauga County Cellular 
Phone/Vehicle Use Affidavit.  The Amount of Personal Use is calculated by 
dividing the base cost of the plan by the base minutes of the plan and multiplying 
by the personal minutes used.  Enter any amounts paid back to the county on the 
Amount Reimbursed line.  Any outstanding balance will be included and taxed 
on the employee’s December 8th pay. 
 

Any employee that regularly uses a county owned vehicle for work and 
commuting purposes only must complete the Vehicle Use section of the Geauga 
County Cellular Phone Use/Vehicle Use Affidavit.  Please indicate the type of 
vehicle and number of days the vehicle was used for commuting purposes.  
Usage will be multiplied by an IRS mandated rate to compute the taxable amount 
added to the employee’s W-2.  If personal use of the vehicle is allowed by the 
department, this form may NOT be used. 



Any employee that regularly uses a county owned vehicle for work and 
commuting purposes AND the department allows personal use must complete 
either the Cents Per Mile Method or Automobile Lease Valuation Method 
affidavits.  IRS regulations restrict use of the Cents Per Mile affidavit in certain 
cases based on the usage of the vehicle and it’s value when placed in service.  
Please contact me should you have any questions as to which method to use. 
 

It is the responsibility of the department head to distribute these forms to the 
appropriate employees and return them in a timely fashion.  You may make 
additional copies of these forms for your use or these forms are also available on 
the Internal Forms page of the Auditor’s Web Site.  Please return the completed 
and signed affidavits to my attention at the Auditor’s office by end of business 
Friday, November 17, 2006.  Taxable amounts will be reflected in the employees 
December 8, 2006 pay.  Should you have any questions, please feel free to contact 
me at extension 1606. 
 

Please note that effective November 1, 2006, Uniform use and Meals provided 
while not on county travel status will also be a taxable fringe benefit that will 
need to be tracked by the departments for the 2007 affidavits. 
 

Thank you for your cooperation in this matter. 
 

   
   

 
 
 


